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	Summary

	· Creative experience with Adobe Photoshop CS3, Dreamweaver CS3, Flash CS3, Premiere, Eclipse, SmartFTP, IIS  
· Constructing websites from graphic site templates (.psd and .jpg files).
· Use of PHP, Javascript, CSS, HTML, XHTML, RSS feeds to create manageable and more professional styled sites.
· Created and launched email campaigns as needed using BlueHornet.
· Familiarity with MYSQL and CPanel to manage databases, email accounts and site maintenance.

· Using remote education resources, staying up-to-date with the most recent tools and technology to create professional websites.
· Works well in team environment projects as well as individual projects.

· Prioritizes workloads to meet or exceed the expectations of the manager or the requester. 
· Works well under pressure.

	
	

	Professional Experience
	

	Aspen Technology,  Burlington, MA
	Fall 2008 – Present

	Online Marketing Professional
	

	· Develop and launch multiple email campaigns daily
· Import lists coordinating with related email campaign

· Assisting Webmaster with website update tasks

· Knowledge of Lyris List Manager

· Team setting environment

· Deadline based projects

· Use of web development programs such as Dreamweaver, Photoshop, Filezilla



	Aquent LLC,  Boston, MA
	Spring 2006 – Fall 2008

	Webmaster/Internet Content Manager
	

	· Site maintenance on over 30 multilingual Aquent branded static XHTML websites including work on the company Intranet, Extranet and Public sites.
· Project managed a global website redesign project working with local offices, upper management and a translations department.

· Daily site updates and maintenance.

· Created HTML microsites, email campaigns and various company fliers posted to local intranet.

· Worked closely with the development team on the extranet accessible by Staff, Clients and Talent.

· Part of a team to begin a process of implementing a multilingual content management system within the company.

· Successfully tracked all sites through Google Analytics.
· 508 compliant tactics on all Aquent websites.

· Assisted the Benefits Department with created and updating forms for Open Enrollment Benefits each year for all Staff, Clients and Talent.
· Working with all departments throughout the company that are located in over 70 offices around the world on various tasks and updates to all Aquent websites.

· Use of major web development programs such as Adobe Dreamweaver, Flash, Photoshop, Illustrator, Premiere and ImageReady, Eclipse, Filezilla/SmartFTP.

	

	Clear Channel Radio, Medford, MA
	Spring 2005 – Fall 2005

	Asst. Webmaster/Internet Content Manager
	

	· Site maintenance, including graphic design, page layout and daily updates for 3 major radio stations: WXKS-FM, WJMN-FM and WKOX-AM (recently taken off-air).
· Creating PHP-based forms for data input for internal and external website use with Adobe Dreamweaver and CuteFTP.
· Use of web development programs such as Adobe Dreamweaver, Flash, Photoshop, Illustrator, Premiere and ImageReady, Sony Soundforge.
· Video coordinator for all major concerts to post all video on the station’s website.
· Created static and animated banners for advertising campaigns.
· Worked with corporate Clear Channel to add new features, such as a new website model for all 3 radio stations.

	

	Payless Shoesource, Brockton, MA
	Fall 2003 – Summer 2004

	Keyholder/Asst. Store Manager
	

	· Assisted customers with their purchases.
· Assisted with floor changes during major promotions and holiday seasons.

· Kept store in a clean and top of the line environment to work and shop in.
· Trained new Associates as needed.

	
	

	Wentworth Institute of Technology, Boston, MA
	Spring 2001 – Fall 2004

	Tour Guide Coordinator
	

	· Provided campus tours to prospective families.
· Coordinated up to 26 additional tour guides.
· Participated in campus programs such as “Discovery Days” and “Open Houses” with the Admissions Department. to provide prospective families information to the college.

	

	Education

	Wentworth Institute of Technology
	Fall 2000 – Fall 2003

	Completed three (3) years with Associates Degree in Applied Science in Electronic Engineering Technology.

	

	Activity/Community Service

	Audio/Video Coordinator for School Plays
	Fall 1998 – Spring 2000

	Big Brother
	Fall 1999 – Fall 2000

	High School Tutor
	1999

	Trumpet Player for Memorial Services
	Fall 1995 – Present


